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Enrolment Process 
 We welcome new enrolments to our school 

 
To assist you with enrolling your child/children at our school we have the following procedures in 
place. 
 

1. Phone the school to request an enrolment package and make an appointment to meet with 
the principal to discuss your child’s enrolment.  

 
2. This appointment is arranged for a mutually suitable time and must occur at least one day 

before your child attends our school for the first time.  

 
At the interview with the principal (or another member of the leadership team), you will be 
provided with information about our school. If the enrolment forms have not been completed 
prior to this appointment, you will have the opportunity to complete these at this time. You will 
also have the opportunity to provide information about your child/children as well as clarify 
any concerns that you may have.  
 

3. The principal will contact your child/children’s previous school and any other agencies that 
have a connection with your child. This will assist in successfully transitioning your child to 
our school.  

 
4. The date of your child’s first day at Clifton State School will be discussed and timetabled 

either for the next day or when the family transfers from their previous school.  It is expected 
that students will attend their first day at our school wearing the Clifton State School uniform.  

 
5. On your child’s first day please come to the school office at 8:45am with your child and a staff 

member will escort you to his/her class.   

 
Contact the 

school 
Phone school office to arrange an enrolment interview and collect 
an enrolment package.  

Step 2 Enrolment interview  
Step 3 School gathers information, informs class teacher. You purchase 

uniforms and supplies. 
Step 4 Your child attends Clifton State School (The next day or later as 

negotiated with the principal.) 
 



 
 

 
 

School Attendance Policy 
Rationale 
All schools in Queensland are committed to providing safe and supportive learning environments for all students which 
address their educational needs. Clifton State School expects each student to attend school at all times, excluding 
days/times where a reasonable excuse exists. 

The Clifton State School Attendance Policy aims to inform administrative staff and parents of school responsibilities 
regarding attendance, as well as actions and rationales for these actions.  

School community beliefs about the importance of attending school 
It is important that students, staff and parents/carers have a shared understanding of the importance of attending school.  
Clifton State School: 

• Actively promotes the key messages of Every Day Counts 
• Believes all children should be enrolled at school and attend school all day, every school day 
• Monitors, communicates and implements strategies to improve regular school attendance  

Responsibilities  
School responsibilities: 

• Actively promote 100% attendance 
• Record daily attendance 
• Keep parents/carers informed of their obligations 
• Enact strategies for improved attendance where necessary 
• Maintain active notification of absence by phone with parents/carers 

Parent/Carer responsibilities: 
• Ensure their child/children attends school every school day 
• Make school attendance a high priority 
• Advise the school as soon as practicable of any absences, ensuring the absence is considered a ‘reasonable 

excuse’ 
• Plan holidays with their child/children during gazetted school holiday periods and student free days 

Strategies  
At Clifton State School, we promote 100% attendance by: 

• Giving consistent messages to the whole school community at school parades, in school newsletters, on the 
school website, on the school Facebook page, and at staff meetings. 

• Setting an attendance target of 95% for all students 
• Setting a zero unexplained absence target for all students 
• Educating parents/caregivers to understand their legal obligation to ensure their child attends school 
• Encouraging parents not to condone absences for reasons such as shopping, birthdays or to look after siblings 
• Offering support to parents/caregivers if their child refuses to attend school 
• Sharing current attendance rates on a regular basis with students 
• Offering rewards for students which include Certificates of Recognition each term for 95% and over attendance, 

as well as 100% attendance. An ‘Attendance Award/Trophy’ for the student with the highest attendance rate for 
the year is presented at the end-of-year awards night/ceremony. 

• Offering whole class regular rewards for 100% attendance days 

 



Responses to absences 
At Clifton State School, we are committed to achieving the following targets in improving attendance: 

• 95% attendance each school term 
• Zero unexplained absences for each student 

When a student is absent without explanation, Clifton State School will ensure same day notification with parents/carers 
using any or all of the following methods: 

• Phone call 
• SMS 
• Email 

When student attendance is prolonged, without a reasonable excuse, or shows a regular pattern, Clifton State School 
will: 

• Phone/speak with parents/carers to identify reasons for poor attendance and whether the school can assist with 
solutions 

• Inform parents of their legal obligations about enrolment and attendance 
• Communicate high expectations of attendance 
• Promote the benefits of attending school 
• Identify attendance and achievement goals, and develop a realistic plan for improving attendance 

 

Consequences of poor attendance 
At Clifton State School, the consequences or impacts of unexplained or unauthorised absences might include the 
following: 

• Issue official attendance letter to seek compliance 
• Notify relevant body for further action (Queensland Police Service, Department of Child Safety, Youth and 

Women) 

Reporting and monitoring attendance 
At Clifton State School, reports of absence or truanting are taken seriously. Students, parents, members of community 
and school staff may report an absence in the following ways: 

• Phoning the school office – 4697 4888 
• Emailing the Principal – principal@cliftonss.eq.edu.au  
• Reporting in person at the school office 

Some related resources 
Every Day Counts 
http://education.qld.gov.au/everydaycounts/index.html  

Departmental Policies and Procedures 
Managing Student Absences and Enforcing Enrolment and Attendance at State Schools   

Roll Marking in State Schools 

mailto:principal@cliftonss.eq.edu.au
http://education.qld.gov.au/everydaycounts/index.html
http://ppr.det.qld.gov.au/education/management/Pages/Managing-Student-Absences-and-Enforcing-Enrolment-and-Attendance-at-State-Schools.aspx
http://ppr.det.qld.gov.au/education/management/Pages/Roll-Marking-in-State-Schools.aspx
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Student Dress Code Policy 
At Clifton State School, students are expected to wear the uniform as listed below. At all times, uniforms 
must be in a clean, neat, and tidy condition. If a student is unable to wear their uniform, we request 
parents/carers contact the Principal, or the student presents a letter of explanation from their parent/carer 
to the Principal on the day. 

Boys 
Summer Uniform 
Navy shorts 
Clifton SS two-tone blue shirt 
Clifton SS navy bucket hat or navy wide brimmed 
hat 
Ankle length white socks 
Closed-in footwear (avoid fluoro coloured shoes or 
laces) 

Girls 
Summer Uniform 
Navy shorts OR navy skirt OR navy skorts (no bike 
pants) 
Clifton SS two-tone blue shirt 
Clifton SS navy bucket hat or navy wide brimmed hat 
Ankle length white socks 
Closed-in footwear (avoid fluoro coloured shoes or 
laces) 

Winter Uniform 
Clifton SS navy lined jacket OR Clifton SS navy 
jumper OR plain navy jumper 
Plain navy tracksuit pants 

Winter Uniform 
Clifton SS navy lined jacket OR Clifton SS navy 
jumper OR plain navy jumper 
Plain navy tracksuit pants or navy tights 

The Clifton State School uniform shop offers shirts, hats, and jumpers. 

Sublimated Polo (Year 6) 
Senior students are able to purchase sublimated polo shirts and wear these on any day of the week 
throughout their final year. 
Sports 
Students must wear shorts or skorts, and wear closed in shoes appropriate for sporting activities. No 
jewellery is permitted.  House (Sibley & King) Polo Shirts are available to purchase and may be worn on PE 
days, as well as Sports Days.  
When competing for Central Downs, students wear a green and black shirt (available for purchase through 
Allora SS), navy or black shorts/skorts, and their Clifton SS hat. 
When swimming, students must wear sun-safe swim shirts and swimming caps. No jewellery is permitted. 
Hair 
Hair should be clean and tidy, it is advisable that hair below collar length be tied back or in a bun. Hair dye 
(except for Sports Day) is not permitted.  
Hair adornments can be worn, it is preferable they are in school uniform colour (navy). 
Jewellery 
Minimal jewellery can be worn. This includes single studs or sleepers, one signet ring, and a watch. 
Necklaces and bracelets are not permitted. 
Sun Safety 
In addition to the necessity for hats being worn when outdoors, sunscreen is provided, and all students are 
encouraged to apply upon leaving the classroom, at lunchtime and before sports.  
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Refund Policy 
At Clifton State School, we are committed to providing a safe and supportive learning environment for 
students, staff and volunteers. This commitment includes the health and safety of staff and students when 
conducting curriculum activities in the school or in other locations.   

School excursions and camps enhance a student’s learning by providing opportunities for the student to 
participate in activities, both curriculum-related and recreational, outside the normal school routine. All 
planned school excursions are approved by the Principal and endorsed by the Parents and Citizens 
Association.   

State schools are able to charge a fee for: 

• An educational service including materials and consumables not defined as instruction, 
administration and facilities for the education of the student 

• An education service purchased from a provider other than the school where the provider charges 
the school 

• A specialised educational program 
 

A school fee is directed to the purpose for which it is charged.  

School fees for extra-curricular activities are calculated on a cost recovery only basis, according to the 
number of students who have indicated their attendance.   

Participation of students in an extra-curricular activity is indicated through payment of the fee and provision 
of a permission form completed by the parent.   

As the school budget cannot meet any shortfalls in funding for an extra-curricular activity due to the 
subsequent non-participation of a student who had previously indicated attendance of the activity, fees 
already paid for an extra-curricular activity may be refunded in full or in part or not at all, having regard to 
the associated expenses incurred and the circumstances of the non-participation.   

If a parent wishes to apply for a refund due to their child’s non-participation in an extra-curricular activity, 
they may do so by completing a Request for Refund form available from the school office. Where possible, 
the request should include the receipt relating to the payment for which a refund is being sought.  

It is preferred that refunds be made as a credit against the student’s account at the school, and used to 
offset any future charges.   

Department of Education and Training policy references:  
Education (General Provisions) Act 2006  
SCM-PR-002: School Excursions  
FNM-PR-019: State Education Fees 
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Accident Insurance Cover 
Information supplied by the Department of Education and Training: 

Accident Insurance Cover for Students 
Some school activities and physical education, particularly contact sports, carry inherent risks of injury. 

Parents are advised that the department does not have Student Accident insurance cover for students. 

If your child is injured at school as a result of an accident of incident, all costs associated with the injury, 
including medical costs, are the responsibility of the child, parent or caregiver. 

Some incidental medical costs may be covered by Medicare. If parents have private health insurance, 
some costs may also be covered through the private health insurance. Any other costs would be borne by 
the parents. 

Student Accident Insurance is an insurance policy that pays certain benefits in certain circumstances 
should your child have an accident. 

It is a personal decision for parents as to the types and levels of private insurance they arrange to cover 
their child for any accidental injury that may occur. 

Parents should contact their insurer or an approved Australian Insurance broker for more information about 
student personal accident insurance cover for their child. 
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20th October 2022 
 
 
Introduction to the State School Consent Form (attached) for Clifton State School 
 
This letter is to inform you about how we will use your child’s personal information and student 
materials.  It outlines: 

• what information we record 
• how we will use student materials created during your child’s enrolment 

Examples of personal information which may be used and disclosed (subject to consent) include 
part of a person’s name, image/photograph, voice/video recording or year level. 

Your child’s student materials: 
• are created by your child whether as an individual or part of a team 
• may identify each person who contributed to the creation 
• may represent Indigenous knowledge or culture 

Purpose of the consent 

It is the school’s usual practice to take photographs or record images of students and occasionally 
to publish limited personal information and student materials for the purpose of celebrating student 
achievement and promoting the school and more broadly celebrating Queensland education. 

To achieve this, the school may use newsletters, its website, traditional media, social media or other 
new media as listed in the ‘Media Sources’ section below. 

The State School Consent Form may, at your discretion, provide consent for personal information 
and a licence for the student materials to be published online or in other public forums.  It also allows 
your child’s personal information and student materials to be presented in part or alongside other 
students’ achievements. 

The school needs to receive consent in writing before it uses or discloses your child’s personal 
information or student materials in a public forum.  The attached form is a record of the consent 
provided. 

It should be noted that in some instances the school may be required by the Education (General 
Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or 
materials without consent (eg assessment of student materials does not require further consent).  



 

Voluntary 

There will not be any negative repercussions for not completing the State School Consent Form or 
for giving limited consent.  All students will continue to receive their education regardless of whether 
consent is given or not. 

Consent may be limited or withdrawn 

Consent may be limited or withdrawn at any time by you. 

If you wish to limit or withdraw consent please notify the school in writing (by email or letter).  The 
school will confirm the receipt of your request via email if you provide an email address. 

If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent 
until the limit is clarified to the school’s satisfaction. 

Due to the nature of the internet and social media (which distributes and copies information), it may 
not be possible for all copies of information (including images of student materials) once published 
by consent, to be deleted or restricted from use. 

The school may take down content that is under its direct control, however, published information 
and materials cannot be deleted and the school is under no obligation to communicate changes to 
consent with other entities/third parties. 

Media sources used 

Following is a list of online and social media websites and traditional media sources where the 
school may publish your child’s personal information or student materials subject to your consent. 

• School website: www.cliftonss.eq.edu.au 
• Facebook: www.facebook.com/CliftonStateSchool  
• ClassDojo: www.classdojo.com  
• Local newspaper 
• School newsletter 
• Traditional and online media, printed materials, digital platforms’ promotional materials, 

presentations and displays. 

The State School Consent Form does not extend to P & C run social media accounts or activities, 
or external organisations. 

Duration 

The consent applies for the period of enrolment or another period as stated in the State School 
Consent Form, or until you decide to limit or withdraw your consent. 

During the school year there may be circumstances where the school or Department of Education 
may seek additional consent. 

Who to contact 

To return a consent, express a limited consent or withdraw consent please contact the administrative 
staff at Clifton State School on 4697 4888 or via email on admin@cliftonss.eq.edu.au.  The Principal, 
Mrs Lever should be contacted if you have any questions regarding consent.  

http://www.cliftonss.eq.edu.au/
http://www.facebook.com/CliftonStateSchool
http://www.classdojo.com/
mailto:admin@cliftonss.eq.edu.au






 

 

 

8/09/2022 

Introduction to the Online Services Consent Form for Clifton State School 

Our school uses tools and resources to support student learning, including third party (non-departmental) 
online services hosted and managed outside of the Department of Education network.   

Online services, including websites, web applications, and mobile applications, are delivered over the 
internet or require internet connectivity.  Examples may include interactive learning sites and games, online 
collaboration and communication tools, web-based publishing and design tools, learning management 
systems, and file storage and collaboration services.  

This letter is to inform you about the third party online services used in our school and how your child’s 
information, including personal information and works, may be recorded, used, disclosed, and published to 
the services (if you provide your consent for this to occur).  

The Online Services Consent Form is a record of the consent provided. 

About the online services 

After evaluation, the principal has deemed specific third party online services appropriate for school use. 
These online services are listed on the consent form. 

Third party online service providers are external to the school, and the services may be hosted onshore in 
Australia or offshore outside of Australia.  Data that is entered into offshore services may not be subject to 
Australian privacy laws.  When considering whether to provide your consent, we encourage you to read the 
information provided about each online service, including the terms of use and privacy policy, which outline 
how information and works will be used and under what circumstances they may be shared.  

Student information 

The consent collected by the form covers both student personal information (e.g. name, date of birth) and 
school-based information (e.g., student username, email, year level) as outlined on the form.   

Where permitted by the service provider, de-identified information will be used and/or efforts will be made to 
limit the amount of personal information disclosed and stored within online services (e.g., when registering 
accounts, only mandatory information will be disclosed).  

Student works 

Works might include materials such as student projects, assignments, portfolios, images, video or audio. 
Where student works will be created within, stored or published to the online service (in some cases, 
published information or works will be viewable by the public), this will be indicated in ‘additional consent 
requirements’ in Section 5 of the Online Services Consent Form.  



 

   

Parent information 

Where your personal information (e.g. parent email, name, contact details) will be disclosed to the online 
service, this will be indicated in the ‘additional consent requirements’ in Section 5 of the Online Services 
Consent Form. 

Purpose of the consent 

Third party online services are used for various purposes.  The purpose of use for each service is outlined in 
Section 5 of the Online Services Consent Form. For example, teachers may use online services with 
students to support curriculum delivery, complete learning activities and assessment, facilitate class 
collaboration, and create and publish class work (e.g. projects, assignments, portfolios).   

The Online Services Consent Form records your consent for your child to register accounts, use, and, where 
specified, publish their work to these services. The form also collects your consent for school staff to collect, 
store, and transmit information to online services in order to manage school operations and communicate 
with parents and students.   

It should be noted that, in some instances, the school may be required or authorised by the Education 
(General Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or 
materials without consent.  

Voluntary consent provision 

It is not compulsory to provide consent.  If your consent is not given, this will not adversely affect any 
learning opportunities provided by the school to your child. 

Consent may be limited or withdrawn 

You can withdraw your consent at any time by notifying the school in writing (by email or letter). The school 
will confirm the receipt of your request via email if you provide an email address.   

You may also limit your consent by providing consent for some, but not all, online services listed on the form.  

Requests to limit consent in relation to how the ‘Information covered by this consent form’ and the ‘Approved 
purpose’ (Section 2 and 3 of the form) are applied to a specific service, will be treated as “do not consent”, 
as the school cannot guarantee correct implementation of individual requests. 

Due to the nature of the internet, it may not be possible for all copies of information (including images and 
student works that have already been disclosed or published) to be deleted or restricted from use if you 
request it. The school may remove content that is under its direct control, however, information and works 
that have already been disclosed and published cannot be deleted, and the school is under no obligation to 
communicate changes to your child’s consent circumstances to online service providers.  

Duration of consent 

The consent applies for the period of time specified on the form. You may review and update your consent at 
any time by notifying the school in writing (by email or letter). 

There may be circumstances where the school issues a new consent form to seek additional consent e.g. in 
the event that new online services are identified for use. 

Who to contact 

To return the form, express a limited consent, withdraw consent or ask questions regarding consent, please 
contact our administration office on 4697 4888 or via email on admin@cliftonss.eq.edu.au.  

 

 

 



 

   

 

 

 

 

Online Services Consent Form 

Privacy Notice 
The Department of Education is collecting the personal information on this form in order to obtain consent regarding the 
use of online services. This information and completed form will be stored securely. Personal information collected on 
this form may also be used by or disclosed to third parties by the Department where authorised or required by law. If you 
wish to access or correct any of the personal information on this form, or discuss how it has been dealt with, please 
contact your student’s school in the first instance. 
 
This form is to be completed by:  

- Parent/carer*; 
- Student over 18 years; or 
- Student with independent status. 

(*Note: Where a student who is under 18 years is able to consent, they may also provide consent in addition to the parent.) 
 
1. IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES 
 

a) Full name of student ________________________________________________________ 

2. INFORMATION COVERED BY THIS CONSENT FORM 
 a) The consent collected by the form covers the following student personal information (identifying 

attributes): 

• Student name (first name and/or last name) 
• Sex/Gender 
• Date of Birth, age, year of birth 

AND the following school-based information (generally, non-identifying attributes*): 

• Student school username 
• Student school email 
• Student ID number 
• School 
• Year Group 
• Class 
• Teacher 
• Country 

*In cases where registration and/or use requires a combination of school-based information (non-
identifying) and personal information, or a combination of school-based information, the school-based 
information may become identifiable.  
 
b) If an online service records, uses, discloses and/or publishes student works, parent information or 

additional student information (such as photographs of students), not listed above (Section 2a.), 
the school will specify it as part of the additional consent requirements on the form. Examples 
may include: 
• Student assessment 
• Student projects, assignment, portfolios 
• Student image, video, and/or audio recording 
• Sensitive information (e.g., medical, wellbeing) 
• Name and/or contact details (e.g. email, mobile phone number) of student’s parent 

 



 

   

3. APPROVED PURPOSE 
 This form records your consent for the recording, use, disclosure and publication of the information 

listed in item 2 above, and any information or student works listed under the ‘additional consent 
requirements’, and to transfer this information and works within Australia and outside of Australia (in 
the case of offshore services) to the online service providers for the following purposes: 
 

• For your child to register an account for the online services 
• For your child to use the online services in accordance with each service’s terms of use and 

privacy policy (including service provider use of the information in accordance with their terms 
of use and privacy policy) 

• For the school to: 
o administer and plan for the provision of appropriate education, training and support 

services to students, 
o assist the school and departmental staff to manage school operations and 

communicate with parents and students. 

4. TIMEFRAME FOR CONSENT 
 The consent granted by this form is for the duration of the student’s current phase of learning (i.e. 

Years P-3, 4-6, 7-9 and 10-12). Consent is obtained upon enrolment and renewed when students 
move into a new phase of learning (e.g. minimum every four years). 
 

5. CONSENT FOR ONLINE SERVICES 
 For each online service listed below, please indicate your choice to give consent or not give 

consent for the information outlined in Section 2 to be disclosed to the online service in accordance 
with the purpose outlined in Section 3, and for the timeframe specified in Section 4.     

 
Service name: Mathletics Data hosting: Onshore 

☐ 
I give  

consent 

☐  
I do not  

give consent 

Url: www.3plearning.com 
Purpose of use: Education/Learning 
Terms of use: www.3plearning.com/term/? 
Privacy policy: www.3plearning.com/privacy-statement 

 
Service name: Reading Eggs Data hosting: Onshore 

☐ 
I give  

consent 

☐  
I do not  

give consent 

Url: www.3plearning.com 
Purpose of use: Education/Learning 
Terms of use: www.3plearning.com/term/? 
Privacy policy: www.3plearning.com/privacy-statement 

 
Service name: Study Ladder Data hosting: Onshore 

☐ 
I give  

consent 

☐  
I do not  

give consent 

Url: www.studyladder.com.au 
Purpose of use: Education/Learning 
Terms of use: www.studyladder.com.au/about/terms 
Privacy policy: www.studyladder.com.au/about/privacy 

 
6.  CONSENT AND AGREEMENT 
 Person giving consent – I am (tick the applicable box): 

☐ parent/carer of the person identified in Section 1 

☐ the person identified in Section 1 (if student is over 18 years or has independent status) 
 
I have read the explanatory letter, or it has been read to me. I have had the opportunity to ask questions about it and 
any questions that I have asked have been answered to my satisfaction.  By signing below, I consent for the information 
outlined in Section 2 and any additional consent requirements outlined in Section 5 to be disclosed to the online 
services in accordance with the purpose outlined in Section 3 and for the timeframe specified in Section 4.    
 



 

   

 Print name of student: _______________________________________________________ 

 Print name of consenter: _______________________________________________________ 

 Signature or mark of 

consenter: 

_______________________________________________________ 

 Date: ____/____/________ 

 Signature or mark of student*: _______________________________________________________ 

 Date: ____/____/________ 

 *Where a student who is under 18 years is able to consent, they may also provide consent in addition to the parent 

 SPECIAL CIRCUMSTANCES 
The section below must be completed, if the form is:  
A) required to be read aloud (whether in English or in an alternative language or dialect) to the person giving consent 

and/or: 
B) when the person giving consent is an independent student under the age of 18.  

  WITNESS - for consent from an independent student or where the explanatory letter and the form were 
read 

 I have witnessed the signature or mark of an independent student, or the accurate reading of the explanatory letter and 
the Online Services Consent Form was completed in accordance with the instruction of the person giving consent.  The 
person giving consent has had the opportunity to ask questions. I confirm that the person giving consent have given 
consent freely and I submit the person understood the implications.  
 

 Print name of 

witness: 

__________________________________________________________ 

 Signature of 

witness: 

__________________________________________________________ 

 Date: ____/____/________ 

  Statement by the person taking consent – when it is read 
 I have accurately read aloud the explanatory letter and the Online Services Consent Form to the person giving consent, 

and to the best of my ability made sure that the person understands that the following will be done: 
• The identified information will be used in accordance with the Online Services Consent Form 
• The school will cease using the information from the date that the school receives a written withdrawal of consent.  

 
I confirm that the person giving consent was given an opportunity to ask questions about the explanatory letter and 
Online Services Consent Form, and all questions asked by the person giving consent have been answered correctly 
and to the best of my ability. I confirm that the person giving consent has not been coerced into giving consent, and the 
consent has been given freely and voluntarily. 
 
A copy of the explanatory letter has been provided to the person giving consent. 
 

 Print name and role of person 
taking the consent: 
 

__________________________________________________________ 

 Signature of person taking 
the consent: 

__________________________________________________________ 

 Date: ____/____/________ 

 



 

 

Enrolment Agreement – Clifton State School  
 
This enrolment agreement sets out the responsibilities of the student, parents or carers and the 
school staff about the education of students enrolled at Clifton State School. 
 
Responsibility of student to: 
• attend school on every school day for the educational program in which they are enrolled, on 

time, ready to learn and take part in school activities 
• act at all times with respect and show tolerance towards other students and staff 
• work hard and comply with requests or directions from the teacher and principal 
• abide by school rules/expectations as outlined in the Student Code of Conduct, including not 

bringing items to school which could be considered as weapons (e.g. dangerous items such as 
knives) 

• meet homework requirements and wear school’s uniform (if applicable) 
• respect the school property. 
 
Responsibility of parents/carers to: 
• ensure your child attends school on every school day for the educational program in which they 

are enrolled 
• advise the school as soon as possible if your child is unable to attend school and reason/s why 

(e.g. child is sick) 
• attend open meetings for parents/carers 
• let the school know if there are any problems that may affect your child’s ability to learn 
• ensure your child completes homework regularly in keeping with the school’s homework policy 

(class teacher will send home at start of each Term) 
• treat all school staff with respect  
• support the authority of school staff thereby supporting their efforts to educate your child and 

assist your child to achieve maturity, self-discipline and self-control 
• not allow your child to bring dangerous or inappropriate items to school 
• abide by school’s instructions regarding access to school grounds before, during and after school 

hours 
• advise principal if your child is in out-of-home care 
• keep school informed of any changes to your contact details or your child's details, such as home 

address, email address and phone number 
• ensure the school is aware of any changes to your child's medical details. 
 
Responsibility of school staff to: 
• design and implement engaging and flexible learning experiences for individuals and groups of 

students 
• inform parents and carers regularly about how their children are progressing 
• design and implement intellectually challenging learning experiences which develop language, 

literacy and numeracy 
• create and maintain safe and supportive learning environments 
• support personal development and participation in society for students 
• foster positive and productive relationships with families and the community 
• inform students, parents and carers about what the teachers aim to teach the students each term 
• teach effectively and to set high standards in work and behaviour 



Uncontrolled copy. Refer to the Department of Education and Training Policy and Procedure Register at 
https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure to ensure you have the 
most current version of this document.   Page 2 of 2 
  

• clearly articulate the school’s expectations regarding the Student Code of Conduct and the 
Student Dress Code policy 

• ensure that parents and carers are aware that the school does not have personal accident 
insurance cover for students 

• advise parents and carers of extra-curricular activities operating at the school in which their child 
may become involved (for example Program of Chaplaincy Services, sports programs) 

• set, mark and monitor homework regularly in keeping with the school’s homework policy 
• contact parents and carers as soon as possible if the school is concerned about the child’s 

school work, behaviour, attendance or punctuality 
• notify parents/carers of an unexplained absence of their child as soon as practicable on the day 

of the student’s absence (allowing time for parents/carers to respond prior to the end of the 
school day) 

• deal with complaints in an open, fair and transparent manner in accordance with departmental 
policy 

• treat students and parents/carers with respect. 
 
These documents are provided to you on enrolment for your information:  
 

□ Student Code of Conduct  
□ Complaints management 
□ School Attendance Policy 
□ Student Dress Code Policy 
□ Refund Policy  
□ Department insurance arrangements and accident cover for students  

 
I acknowledge: 
 
• That I have read and understood the responsibilities of the student, parents or carers and the 

school staff outlined above; and 
 
• That information about the school’s current rules, policies, programs and services, as outlined 

above has been provided and explained to me. 
 
 
Student Signature: Parent/Carer Signature:  On behalf of Clifton State School 
 
………………………….…… ……………………………………..…… …………………..………………………………… 
 

https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
https://ppr.qed.qld.gov.au/pp/customer-complaints-management-procedure
https://ppr.qed.qld.gov.au/pp/customer-complaints-management-procedure
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